Write a Letter to Your Elected Official

Most offices of an elected official are tracking the inquiries or responses for pending legislation.  They want to hear from you, their constituent!  If legislators hear from you and many other constituents, it is bound to make an impact on their process.  You should at least get a written response from them, which will help you understand their decision-making.

· Begin the letter with a positive acknowledgement to particular agendas your legislator has favored in the past.  It is a good way to begin the letter and shows your legislator that you have followed what he or she has been working on during his or her term in office.

· Keep it brief, 2-3 paragraphs.

· Be concise and succinct. Come to the point immediately.

· Reference the bill and title up front.

· Begin explaining what you would like him or her to favor.

· State the reasons why you want him or her to favor your issue a certain way.

· Point out specific experiences you have had or reference research findings backing up how you favor a bill.  If you state opinions, back them up with substantiated examples.

· Make sure your timing is right, in accordance with the status of certain bills.

· Consider referencing local editorials that have been written on the issue.

· It is okay to ask questions.

· In closing, reiterate where you stand on a certain bill.

· Sign your name and include your address below your signature. Mail the letter.



Sample Letter to Elected Official

Jane Doe

123 Main Street

Any town, MA 12345

Date

Heading (Name of Representative or Senator)

State House

Boston, MA 02133

Dear (Representative or Senator):
Thank you for all of your hard work in our community over this past term.  I particularly appreciate the position you took on the emergency heating assistance bill last winter.

I am writing you today to ask you to support the House Bill 3519, An Act to Promote Proper School Nutrition in Massachusetts.  Overweight children are at risk for arthritis, Type 2 Diabetes, psychological disorders, breathing problems, poor female reproductive health and cancer.

Please support the bill to promote good school nutrition and keep our children healthy.  Thank you once again for your time.

Signed,

(Name)

(Title & Organization, as applicable)

(Phone)

(Address/Email)
Tip:	A hand written note and a picture of the community members affected by the issue makes a powerful statement.








